
From the
Dashboard

select
Children

MANAGING ATTENDANCES
VIA CONNECT

Select the child’s
name you wish
to sign in/out.

Select Sign Out

Confirm the
time and name

of the person
signing in/out.

Click Submit

Use the filters to
filter by room,

tag or
attendance
status. Tap

‘Select’

Don’t forget to tap the circle!



The child has
been marked as

signed out

MARKING ATTENDANCES
VIA CONNECT

Follow this process whenever
you need to sign a child in or
out, or mark them as absent.

You can also update multiple
children at once by selecting

them in bulk.


